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MEMORANDUM FOR NAME OF PARENT OR GUARDIAN





SUBJECT: Suspension of Dependent, NAME OF STUDENT





I regret to inform you that your SON/DAUGHTER, NAME OF CHILD, has been suspended from school for NUMBER day(s).  This disciplinary action was taken as a result of a violation of our policy regarding NAME THE INFRACTION. 





The format used for this suspension will be OUT OF SCHOOL, IN SCHOOL suspension.  The suspension will be served on DATE OF THE SUSPENSION.  NAME OF CHILD will need to bring all textbooks home for the period of suspension and will be required to make up any work missed.  Work completed will count for credit.  All after school, evening and weekend school activities are off limits during the period of suspension and until the time that a successful re-admit conference has been held.





As required by the DoDEA Discipline Regulation 2051.1, a copy of this letter has been sent to the United Kingdom District Superintendent’s Office as well as to the COMMANDER/BASE COMMANDER OF YOUR BASE.





You have the right to appeal this disciplinary action by writing a formal letter to Dr. Scarlett Rehrig, the Superintendent of the United Kingdom District.  This appeal must be made within five days of the imposition of the disciplinary action.  The appeal must describe why you feel the disciplinary consequence is inappropriate.  Dr. Rehrig or her designee will review all paperwork relating to the case and will render a final decision in writing within ten days of receiving the appeal.  The school is not required to defer the imposition of the suspension pending the appeal.  If the basis for the discipline or the consequences is reversed on appeal, all record of the discipline will be removed from the student’s disciplinary record.  Notice will be sent to the community commander and the District Superintendent to disregard the prior notice of suspension and to remove and destroy such prior notices.





It is our policy that the student will complete work missed as a result of a suspension.  Work submitted to teachers following a suspension will count for credit.  Realizing that a suspension can be discouraging, please encourage CHILD’S NAME to give full effort and attention to the completion of all assigned work.





In conclusion, we will welcome CHILD’S NAME back to school on DATE OF READMITTANCE.  Please accompany CHILD’S NAME to school on that day to sign him back in to school and to have a short re-admit conference to conclude the suspension period.  The conference has been scheduled for TIME OF CONFERENCE.  If the date indicated is not possible, please call me to arrange an alternate time and date.  I can be reached during the school day at SCHOOL NUMBER.  Having fulfilled the obligations of the suspension, we hope that CHILD’S NAME will put the incident behind him/her and get on with the business of learning.  If I can be of assistance to you in any way prior to the conference, please do not hesitate to contact me.











							YOUR NAME


							Principal


							YOUR SCHOOL





CC:	COMMUNITY COMMANDER


	Linda Curtis, Isles District Superintendent
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