Students Transferring to a DoDDS school in Europe.

Normally when a student withdraws to a Non-DoDDS School you will do the following:

1. Add an appropriate Withdrawal Code
2. Change the Home School to N/A
3. Change the Registration Status to Withdrawn
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When a student is transferring to a DoDDS School within Europe, the procedure is different.

1. Open the student demographic Record
2. Scroll to the section “Planning District Calendar”
3. Change the planning school from “Use Zoned School” to the name of the school that the student will

attend the following year.
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4. Notify the gaining school that this student will be coming to them in the future

5. For students moving out of the European theater use Withdrawal method at the top.

Overnight, the program will withdraw the student from your school as of 08/01/2006 and then enroll the
student into the new school as of 08/01/2006.

DO NOT ENTER THE FOLLOWING for these special cases

Do Not add another withdrawal code. (This will be done automatically).
Do Not change the home school to N/A. (This will take the student out of the gaining school)
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3. Do Not change the Registration Status to Withdrawn. (Leave it alone for the gaining school to change to

Registered.)




