Importing 2003 TerraNova Scores into Win School

Individual student 2003 TerraNova test scores can be imported into Multi-Data tabs in Win School.  The process below can be used to import test scores for students who took the TerraNova test at a DoDEA school in SY 2002-2003.  Future test scores can be imported using the same process.

Note:  Do not import this file if you have already hand-input TerraNova test scores for the March ’03 test.   If you have input test scores by hand and then import this file, you will have duplicate entries.  This process does not update existing records 

Preparation:

1. You must have Win School version 4.4 (or higher) installed to use this process.

2. You must have Edit rights to Multi-data tabs in Win School security.  Go to School Setup – System Passwords - to make the changes in security.  (All Multi. And Cust. Tabs for Students, Courses, and Teachers).

3. Download the TN03.ZIP file from the Win School web site (http://www.winschool.eu.odedodea.edu), or from email and save it to disk. Unzip the file.  Below is the list of files included:  

Importing 2003 TerraNova…
Instructions in MS Word Document 


TN_IMPORT.CAT 

New ASCII Import template – All TerraNova Scores import


TN03.txt


TerraNova Test Scores for 2003

4. Open ASCII Transfer and delete the existing “TerraNova Import-All Scores “ template by highlighting the template and select File - Delete Template…   Load the new TN_IMPORT.CAT template using the Load Template from Disk function under the File Menu.

To import test data: 

1. In ASCII transfer, double-click the “TerraNova Import-All Scores” template.

2. Click on the back window - “Student List – TerraNova Import-All Scores”

3. Click on Import/Export on the menu bar and select Import
4. In the Import Options window, Click on Import

5. In the Open File window, select the TN03.txt TerraNova Test Score file to import

6. Be sure to select ADD in the Importing MultiData Fields window.
7. As the import takes place, pages of error reports (700+) will be generated with the error message “No entity exists with the given number, import record discarded”.  This message refers to test scores for students in the import file that are not in your school.  DO NOT print this report; close the window then the import is completed.
 Data Verification:

1. After all data is imported, print the two TerraNova reports (NPR and NCE) and examine the scores.  In some schools, students may have two or more sets of scores for the same test year.  Check the scores for these students against the paper report at the school for that test year and delete the incorrect scores.

When new sets of test scores arrive, they can be imported using the 7 steps in the “To Import Test Data:” section of this document.  Be sure to always select the ADD option in the Importing MultiData Fields window.

