
Isles eClass Grades:  Setup for First Semester 04/05

In 2003 there were some new features added to eClass Grades which makes setting up classes a bit easier.  The steps below should guide you smoothly through the process.  If you find a step unclear or have concerns please provide me with feedback so I can revise these directions as needed.

While this looks like quite a few steps, it is a fraction of the setup that you used to have to do for each class.

I.  Setting Preferences

1. Open Up eClass Grades.

2. Setup your preferences by going to edit….preferences (do not open any classes at this time.  The following window will appear, make sure it looks like the one below with only the last box checked under Automatic Export. Do not close the window yet we need to setup all of your preferences.
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3. Now click on the dropdown arrow and select ‘Automatic Import’. It should look exactly like the window below: [image: image2.png]preferences
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4. Click the dropdown again and select ‘Chancery SMS Class Conversion‘, select both check boxes. [image: image3.png]preferences
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Click the dropdown arrow and set the preferences for ‘Default Folders’: [image: image4.png]T
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Click on ‘Opening and Saving Classes’ and then ‘select folder’.

The following window will appear:
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Select the ‘Q’ drive folder assigned to you.  Then click ‘Select’.

6.  Once back at the preferences window select ‘Opening and saving styles’ and repeat step 5 with the same ‘Q’ folder.

Then click ‘OK’ to close the preferences window.


II.  Converting Class Files to Grade Files

1.  Go to File….Convert Chancery SMS Class Files


2.  The following window will appear, look down to the drive window and scroll to select the ‘Q’ Drive, then select your folder number and your classes will appear listed by their winschool class name and section. [image: image6.png]Canguege A 10 (1121
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3.  Select all the classes by clicking on each one individually to highlight the course it will then look like this: [image: image7.png]Network
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4.  Click ‘OK’ and a new window will appear:
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5.  Select the File ‘ YHS_SEM1.cls’ from your Q drive folder and then click ‘OK’.

The conversion then begins and a window will appear confirming success in the process.   Click ‘OK’.
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III.  Opening Your Classes

1.  To access your classes go to file……open class.  You will notice that all of your courses have been created by section.  Click on one to open the class then ‘OK’.  
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2.  Once your class is opened go to ‘class’ (on the top menu bar) then ‘report headings’.  Enter your name, this will appear on all of your group and individual reports.
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Categories, Grading Periods, etc. have been preset in the template I created for first semester.  If you need to add additional categories, go to class…categories and add the categories as we have in previous years.  Otherwise all information is preset and you are set to enter assignments and grades.

IV.  Renaming Classes (Optional)

If you would like to rename your classes to reflect the periods or other personal preferences in the name, go to My Computer on your desktop then find your folder on the ‘Q’ drive. Click on the file name of the class that was created, then right click and choose ‘rename’.    You can now title the class to your liking. [image: image12.png]ard Bepo CadsEq [=9] - (0] x|
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This process should have simplified the creation of classes and setting categories and grading periods.  At the beginning of second quarter you will need to set the starting assignment for quarter 2, but other info will remain the same.

Have a great year!

Paul

Modified from a document by Amy, Jack and Paul

