
Running Second Quarter Honor Roll 
 

Step 1: To run your Honor Roll you must first run the Honor Roll Calculation.   
• Go to Grading > Step Seven: Calculate Grades, Credits, & GPAs  
• Put a check mark in front of the appropriate Honor Roll calculation 
• Go to Actions > Run Calculations   

After you get an alert, you can then run your report.  If you are scheduling your report to run at 
night, you don’t need to worry about waiting for the alert, as it should be done by the time your 
report is run.   

----------------------------------------------------- 
Step 2: Now go to Reports > Grading >Honor Roll List by GPA or by Alpha 
 
Set your filters as per the pictures below.  Then schedule and run the Honor Roll.   
 

 
 
 


