
School Info Setup 
 
To have information about the school print on Report Cards you must set up this 
information in “School Info”.   
 
After logging into SMS go to “School Info” on the left of the window. 
 

 
 
Click “Edit” in the upper right hand corner. 
 

 



Continue scrolling down and Principal and other information is there to be filled in.  DO 
NOT change the “School Name” under any circumstances. 
 

 


