
Filling a Column of Grades in SMS 
 
You have the ability to fill columns with one grade.  This often makes entering grades 
directly into SMS much easier.   
 

1. Log into SMS and click on Grading for one of your classes.  
2. Go to Edit and click on Fill Columns.   
3. You get the screen shown below.  Fill in the mark as appropriate and then go back 

and make changes to students whose grades are different from what you filled 
into the whole column.    
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