Using the Test Result Web Data in Microsoft Office

For this exercise, use the TerraNova 2004 report on the web, at http://iweb.winschool.eu.odedodea.edu/reports/principal.asp.   The site is passworded.  

Choose your school using the drop-down menu.

Select all the cells by dragging from the upper left-hand corner to the lower right-hand corner, including the headings.
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To copy the cells, select Edit, Copy.  You can also use CTRL-C.

Access

First you need to open Excel (see other directions) and save that document.  You will later import that into Access.

Next, open Access.

Using the Table Objects, click New, Import Table. 
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Click on Import. Then find your Excel spreadsheet with the data and click Next.
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Your spreadsheet fle contains more than one worksheet or range. Which worksheet or range
would you like?
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First Row Contains Column Headings.  Next.
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Microsoft Access can use your column headings as field names for your table. Does the first row
specified contain column headings?
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Store your data In a New Table.  Next.
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You can store your data in  new table or in an existing table.
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Specify Information about fields.  Next.
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You can specify information about each of the fields you are importing.  Select fields in the area
below. You can then modfy field information in the 'Field Options' area.
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Field Name: District ] [

Indered: 71 Do not import fed (sKip)
[Name |Reading [Language [Math [Total [Science [SStudies
B3 |52 [79 e 74 BS
53 |50 [76 [75 59 [70
|69 |69 24 |69 |69 B8
Ry 70 67 |50 BS [60 77
HRISTI RS [Ls [4 L2 [43 L2
BTIENE [37 35 B 21 6 L5
o e b

concel | [ <mock [ mee> | [ Ensh |




  

No Primary Key.  Next.
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Microsoft Access recommends that you define a primary key for your
= new table. A primary key is used to uniquely identify each record in
Your table. Tt allows you to retrieve data more quickly.
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Import To Table. . .  Finish.
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That's all the information the wizard needs to import your data.
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There is also a database that will compute median scores.  Download the Median.mdb database.
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