eClass Grades (v.6.9.2)  Setting Your Preferences
These preferences can only be setup “after” the teacher has created them and can’t be done to the template.

1. Open eClass Grades and Select the “Edit” menu.  Then select “Preferences”.  
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Set Automatic Export to allow automatic export when closing a class.  
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Click on the down arrow next to Automatic Export.  Now it should look like the window to the right.
4. Select Automatic Import
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Make sure the top box is checked and the bottom one is not.

6. [image: image6.png][Automati Impart ———

[Automati Expart
|Automatic Impart Jots when opering a lass

e e

Scares Windon
[Warrings

Cance




[image: image7.png]preferences
fuonsic oot K|

¥ Allow automatic impots and rosterimports when opering a class

T~ Ask before importing

Cance




Click on the down arrow again and select Default Folders

7. Select Class backups 1

8. When Class backups 1 is selected, enter the name of the current quarter’s backup directory in the text field at the bottom of the window.  If it’s now 3rd quarter, change this to c:\eclass\qtr3.  Now every time you save your class, a copy automatically gets saved into your C:\drive into a folder called eclass\qtr3.  Note: You must make the folder in C:\ first.
9. If you want a second backup copy to be saved into a different location, select Class backup 2 and specify a second location. I would suggest H:/ 

10. Select Opening and saving classes.

11. Enter Q:\[your two-digit-number].  For instance if your eClass number is 27, you would enter Q:\27. 


12.  Now Select Opening and saving styles. 

13. Enter the same thing you did for #11 above.

14. Now Click Ok.  You’re done with setting the preferences.
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