ISLES HUMAN RESOURCES FIELD OFFICE

UNIT 5185

BOX 470

APO AE 09461-5470

VACANCY ANNOUNCEMENT
ANNOUNCEMENT NUMBER: Isles-07-0001      OPENING DATE:   01 Jan 2007                                  





            CLOSING DATE:   31 Dec 2007

POSITION:  Substitute Teacher or AVID Tutor 

LOCATION:  Department of Defense Dependents Schools (DoDDS) activities in the Isles District.

AREA OF CONSIDERATION: All US citizens.

METHOD OF REFERRAL: Qualified candidates will be referred for employment consideration in accordance with governing laws, regulations, and procedures.  Based on information submitted with each application, the school secretary will determine each applicant’s status.

Candidates who meet minimum experience and/or education requirements for the position(s) listed in this announcement will be evaluated against established criteria which demonstrates how well they possess the specific knowledge, skills, and abilities for successful job performance.

Applicants appointed to a position under this announcement do not receive consideration as internal candidates with DoDDS for positions at higher grades for which they are qualified.  Applicants must apply separately for other locally available jobs listed under the Open Continuous Vacancy Announcement.

An employee may work multiple positions with different agencies provided that they do not exceed 40 hours a week and their work schedules do not interfere with their ability to perform their job as a substitute teacher or AVID tutor.

Candidates living in the overseas area without sponsorship of the US Forces must prove eligibility for employment.  ORDINARY RESIDENT RESTRICTIONS ASLO APPLY DEPENDING ON HOST NATION

Substitute teacher/AVID tutors do not lose military spouse preference but are not considered internal candidates with DoDDS.

DUTIES AND QUALIFICATION REQUIREMENTS: To be qualified as a Substitute Teacher, you must be a US citizen and possess a High School diploma or GED equivalent.

Substitute teachers present instruction in accordance with an established lesson plan and curriculum to students in a classroom environment.  Substitute teachers work only when needed and have no guaranteed tour of duty.  Substitute teachers may work no more than 90 consecutive days in a continuing part-time or full-time position with a prescheduled tour of duty.

AVID TUTOR:  (Advancement via Individual Determination).  Tutors are supportive student advocates and role models for the students; responsible for reporting student progress to the teacher.  They tutor students individually or in small groups;  determine from the students’ notes, questions and discussions, the concepts that need to be reviewed;  work with students in any phase of the writing process;  conduct seminars on aspects of the AVID curriculum, and correct student notebooks.  

HOW TO APPLY: Applicants must submit:

1.  Optional Application for Federal Employment (OF-612), resume, or any other written format, including the Standard Form 171, Application for Federal Employment, which provides all the information requested in this announcement.  Your application must include:



a.  Announcement number, title of position for which you desire employment.


b.
Your full name, mailing address, and day and evening phone numbers.


c.
Your citizenship and social security number.


d.
Your highest Federal civilian grade held, including job series and dates held.


e.
Your highest level of education obtained, including your majors if college or university and the name, city and States of the educational institutions you attended.


g.
Total employment period (month and year) for each work  experience related to the job for which you are applying, including the hours per week.  Hours must be specific.  Do not put 25-35 hours a week, use a single figure such as 30. Also include a description of your duties and accomplishments, your employer’s name and address, supervisor’s name and phone number and salary. 




h.
Job-related training courses, including title and year.


i.
Job-related skills, honors, awards and special accomplishments, e.g. publications, memberships in professional or honor societies, leadership activities, public speaking, performance awards.  Give dates but do not submit documents.



j.
Current job-related certificates and licenses.

2.
Declaration for Federal Employment (Optional Form 306).  This is required of all applicants.

3.
Completed Pre-Employment Questionnaire to Determine Eligibility for Employment.  This is required of all applicants.

4.
Completed Geographic Availability Statement.  This is required of all applicants.  For family members, schools selected must be within the commuting area of the sponsor's duty station.

5.
Copy of SF-50, Notification of Personnel Action, to document highest annual salary and your personal status, if you previously worked for the Federal government. (If applicable)

6.
Most recent Federal performance appraisal (If applicable).  This is required of all current and past Federal employees. 

7.
Copy of college transcript(s) or list of college courses (OPM Form 1170/7), when education is being used to meet qualification requirements.  Education above the high school level will be credited only when one of these forms is provided. To credit education gained in foreign institution you must submit proof that it is equivalent to a United States education program. 

8.
Male applicants born after December 31, 1959 are required to complete a Pre-Employment Certification Statement for Selective Service.

WHERE TO APPLY: Your application must be submitted to the school(s) where you desire employment.

Applications will not be returned.  If you use copies of documents make sure those documents have original signatures and dates.  When you apply for a job, maintain a copy for future use.

INCOMPLETE APPLICATIONS WILL NOT RECEIVE CONSIDERATION 

APPLICANT RESPONSIBILITIES: You must inform the school of any change in your address or telephone number.  Inability to contact an applicant or repeated declinations of job offers may serve as the basis for removal from further consideration under this announcement or termination of your position as a substitute teacher or AVID tutor.

NOTICE:

All applicants will be considered without regard to political, religious, or labor organization affiliation or nonaffiliation, marital status, race, color, creed, sex, age, national origin, or nondisqualifying physical or mental disability or any other nonmerit handicap.

Payment of travel and transportation expenses is not authorized.

Payment of living quarters allowance is not authorized. Also, individuals selected for or reassigned/promoted to positions at the GS-07 and below will not be authorized LQA.

Applications received in government postage-paid envelopes will not be considered. 
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